DOAN DBQH VA HDND CONG HOA XA HOI CHU NGHIA VIET NAM

TINH NINH THUAN Poe lap - Ty do - Hanh phic
VAN PHONG
Sé: 35 /QD-VP Ninh Thudn, ngay £0 thang 9 nam 2021
QUYET DINH

Vé viéc ban hanh Ngi quy co quan Vin phong Poan DPBQH va HDPND tinh

CHANH VAN PHONG POAN PBQH VA HDND TINH NINH THUAN

Can cir Luat can bd, cong chtic ngay 23 thang 11 ndm 2008;

Can cu Quyét dinh s6 03/QB-HPND ngay 07/5/2021 cua Thuong truc
HDND tinh vé viéc quy dinh vi tri, chirc nang, nhiém vu, quyén han va co cau to
chire ctia Van phong Doan DPBQH va HDND tinh Ninh Thuan;

Can cir Quyédt dinh s6 53/2021/QD-UBND ngay 17/8/2021 cua Uy ban nhan
dan tinh Ninh Thuan ban hanh Quy dinh trach nhiém thye hién ky luat, ky cuong
hanh chinh ctia can bd, cong chirc, vién chire trén dia ban tinh;

Thuc hién Quyét diph s6 13/QP-VP ngay ?30/7/20?.1 cia Van phong Doan
PBQH va HDND tinh veé viéc ban hanh Quy ché lam viéc cua Van phong Doan
PBQH va HDND tinh Ninh Thuan;

Theo dé nghi cua lanh dao Phong Hanh chinh - T6 chire - Quan tri thude Van
phong Doan BPBQH va HDND tinh,

QUYET DINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Noi quy co quan cua Van phong
Poan BPBQH va HBND tinh.

Pidu 2. Quyét dinh c6 hidu luc ké tir ngay ky.

Cén by, cong chic va ngudi lao dong Van phong Doan BDBQH va HDND
tinh; céc to chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./..

Noi nhin: /ﬁ’/t/

- Nhu Diéu 2;

- Lanh dao Doan DBQH tinh:

- Ch tich, Pho Chu tich HDND tinh: |(b/cao)
- BTV bang b$ Van phong:

- Lanh dao cic Ban, Van phong;

- Cac phong truc thudc Vin phong:

- Tiéu doi CSBV muc tiéu;

- Luu: VT,

Pham Ping Thanh
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(Ban hanh \keq\?ﬁmﬁ’@;@t dinh sé 3%/0D-VP ngay 0/9/2021
ciia ChanfiVan phong Doan DBOH va HDND tinh) |

I. Thoi gian lam viée l
- Ngay lam viéc: Thr 2, 3, 4, 5, 6.

| +Budi sang: Tur 07 gid 00 phut dén 11 gio 30 phit.

+ Budi chidu: Tl 13 gio 30 phut dén 17 git 00 phut.

- Chao co mdi thang 01 lan vao sang thir 2, tudn dau thang.
I1. Can bd, cong chire va nguoi lao dong co quan

- Bén co quan lam viéc dang thoi gian quy dinh, mac trang phuc cong so, deo ||
|| thé cong chirc theo quy dinh.

- Chao héi lich sy giao tiép voi dong nghiép co quan va khach dén lién hé
| cdng tac. |
- Str dung tiét kiém dién, nude; gitr gin vé sinh chung, trat tu an toan co quan.

- Khong hut thudc 14 trong phong lam viéc, phong hop, khong dung rugu bia |
| trong gior lam viée, gio nghi trua trong ¢o quan.

I11. Khach dén lién hé cong tac

- Piang ky vdéi canh vé (hodc bao vé ) va Van phong dé duoc hudng dan lam
viéc.

- Trang phuc lich su, gon gang; khong trong tinh trang c6 ruou, bia, tinh trang
kich dong.

- Khéong duoc mang theo va khi, chét nd, chat chay, vat liéu 6 nhiém.
. Té chire thue hién

- Canh vé (hodc bao vé ) c6 trach nhiem hudng din khach dén lam viéc dung
quy dinh. Tu chdi doi voi cac truong hop vi pham ndi quy. |
| - Phong Hanh chinh - T6 chire - Quan tri thudng xuyeén kiém tra, don ddc
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nhic nho dam bao ndi quy duge thuc hién nghiém tac./.
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